IIpaBuia moib30BaHUS MIKOJLHOM OHOJIHOTEKOM

1. O0mue noJioxKeHus

1.1. bubnuoreka ABIAETCS 4aCThIO 00111€00Pa30BATENILHOTO YUPEKACHUS U
obecrieunBaeT yueOHO-BOCIIUTATENbHBIN MPOIlecC HEOOXOAUMBIMU TOKYMEHTAMH.

1.2. JlIokyMeHT - HocUTeb HHGOOPMAITUU B TPAAUIIMOHHOM, SJIEKTPOHHOM HJIA HHOM
BHJIE.

2. IlpaBa uurareJeii

2.1. IIpaBo monb30BaHMs OMOIUOTEKOM UMEIOT 00yJarOIIKecs, TIe1arOTHYeCKIe
PabOTHUKY U IPYTU€ COTPYAHUKHU IIKOJbI, POAUTENN (3aKOHHBIE TTPEICTABUTEIIN )
00yYaroIMXCs MKOJIBI.

Yurartean UMEKOT NMPABO:

2.2. BecnipensATCTBEHHO MOCEIaTh OUOIMOTEKY COTTIACHO PEXKUMY €€ paboThl;
2.3.ITony4aTs nosiHy0 HH(MOpPMaIHIO O cocTaBe (HOHIa OMOIMOTEKH,
MH(POPMAILIMOHHBIX pecypcax U MPeJoCTaBIsIEMbIX OUOINOTEKON yCiIyrax, mopsiike
JOCTyIa K TOKYMEHTaM U KOHCYJIbTATUBHYIO MIOMOIIb B TIOMCKE U BbIOOpPE
MCTOYHUKOB MH(OPMALIIH.

2.4. Ilomy4ath B MOJIB30BaHUE JTIO00M TOKyMEHT U3 (poHaa OMOIMOTEKH.

2.5. IlpoasieBaTh CpOK MOJIB30BAHUS JOKYMEHTAMU

2.6. becriiaTHO 1M0JIB30BaThCA yCIIyraMu, MPEAOCTaBIIEMbIMUA OMOIMOTEKON

2.7. llpyuHMMAaTh y4acTUE B MEPOINPUATUAX, TPOBOAUMBIX OMOINOTEKOM.

2.8. N30upath 1 ObITH N30PAHHBIM B COBET OMOIMOTEKN U PUHUMATh Y4acTHE B
eropabore.

2.9. CoBMecTHO ¢ OMOTMOTEKOM CO3/1aBaTh, KIIyObl, KPYKKH 1O HHTEpEcaM,
oO11iecTBa Apy3eit OMOIUOTEKH, YTCHUS, KHUTH.

2.10. Oka3bIBaTh MPAKTHYECKYIO TOMOIIL OUOIHOTEKE.

2.11. Jlenats momapku OMOJIUOTEKE.

2.12. OGpamiatsces B cirydae KOHGIMKTHON CUTyalnu ¢ pabOTHUKaMU OMOIMOTEKH
KJIIUPEKTOPY IITKOJIBI.

YuraTean 00a3aHbI:
2.13. Cobmonats [IpaBuia moyib30BaHus OMOINOTEKOM;
2.14. Cobmo1aTh HTHCTPYKIMIO O Mepax 0e30MacHOCTH B OMOINOTEKE;

2.15. CHUMAaTh BEPXHIO OJICKIY;



2.16. BeikiirouaTh MOOUJIBHBIE TEIE(HOHBI;

2.17. He npuHAMAaTh NUILYy, HAITUTKH, TPBI3TH CEMEYUKU;

2.18. Cobmro1aTh TUIIMHY U KYJIbTYPY MOBEICHUS;

2.19. CooOuuTh, mpu 3anucu B OMOINOTEKY, HEOOXOAUMBIE CBEICHUS IS
3anojgHeHus: GopMyJisipa UATaTes;

2.20. bepexHO OTHOCUTHCA K:

2.20.1. ITeyaTHpIM U3MaHUSAM (HE BHIPBIBATh, HE 3aTMOATh CTPAHUII, HE JIeTIaTh B
KHHUTrax MOTYEPKUBAHUM, TOMETOK, KOMTUPOBAHMS PUCYHKOB U T.I1.);

2.20.2. DNEeKTPOHHBIM HOCUTEIISIM;

2.20.3. Mebenu;

2.21. llopnepxxuBaTh NOPSIAOK PACCTAHOBKU KHHUT B OTKPBITOM JTOCTYTIE
OMOJIMOTEKH,PACIIOIOKEHUS KAPTOUEK B KaTajlorax U KapToTeKax;

2.22. Ilonp30BaThes OCHHBIMHA U CAMHCTBCHHBIMHU OSK3CMILIISIpAMH KHHAT',
CIIpaBOYHBIMH U3JdHUAMHU TOJIBKO B UUTAJIbHOM 34JIC 6I/I6J'H/IOTCKI/I;

2.23.11pu nony4eHnH NPOU3BEICHNN NEYATH U UHBIX JOKYMEHTOB YATATEINb
JOJKEHYOEIUThCS B OTCYTCTBUU B HUX JI€(DEKTOB, a Mpu OOHAPYKEHUH —

pouH(POPMHUPOBATH pAOOTHUKA OMOINOTEKY;

2.24. B ciyyae, KOrja 4YuTaTelb MOJIYYHI KHUTH, B KOTOPBIX UMEJIUCH 1e(DEKTHI, a OH
MPOCMOTPEJT 3T KHUTH Ha NPeIMET HATUYUS B HUX J€(EKTOB, & COOTBETCTBEHHOHE
JIOJIOKHIT OMOJIMOTEKApIO0 00 UX HAJIMYKUU, TO OTBETCTBEHHOCTD 3a MOPYY KHUIOYIEeT
HECTH 3TOT YUTATEIIb;

2.25. Tlpu HapyIlIeHUH CPOKOB MOJTB30BAHMS KHUTAMU 0€3 YBOXKUTEIIbHBIX PUINH
KUUTATEJISIM, B YCTAHOBJIEHHOM TMOPSJIKE, MOTYT OBITh MPUMEHEHBI CAaHKITUU (KaK

MpaBUJIO, BPEMEHHOE JINILIEHUE MTpaBa MoJIb30BaHUs OMOINOTEKON);

2.26. He BBIHOCUTDH KHUTHY U APYTHE TOKYMEHTHI U3 TIOMEIICHUS OUOIHOTEKH, €CITU
OHM HE 3aMucaHbl B GOPMYJISIpE UATATEIIS;

2.27. PacnuceiBaThCS, 3a UCKITIOUCHUEM ydamuxcs 1-3 kiaccos, B hopmylisipe
YUTATENs 32 KAXKIYI0 MOJTYUYCHHYIO KHUTY;

2.28. IlpoxoauTs exeroaHo ( B Hayasie KaKI0TO Y4eOHOTO rojia) MepeperucTpaIuoc
NPEAbSIBICHUEM BCEU YMCIAILICHUCS 32 HUMU JINTEPATYPHI B
YCTaHOBJICHHBICOMOJIMOTEKON CPOKH;

2.29. Bo3BpaniaTh KHUTH B OMOJMOTEKY B YCTAaHOBJIEHHBIE CPOKHU;

2.30. YnraTenu, OTBETCTBEHHBIE 32 YTPATy WIH MOPUY KHUAT OMOJIMOTEKH, WA UX



poauTeNt (3aKOHHBIE ITPEICTAaBUTENN 00yYaroIIerocs) o0s3aHbl 3aMEHUTh TAKUM
XKey4eOHUKOM HJIM COOTBETCTBYIOIIHUM 10 CTOMMOCTHA Ha MOMEHT 3aMEHBI
U3/ITaHUEM,HEOOXOIUMBIM B IIKOJIbHOU OubaroTeke. [loTepsHHbIN min
VCIIOPYEHHBINIK3EMILIAP XY I0KECTBEHHON WIM METOANYECKOM JIUTEPATYPhI
3aMEHSAETCSACOOTBETCTBYIOIIUM ITI0 CTOMMOCTH Ha MOMEHT 3aMEHbI U31aHUEM,
HEOOXOMMBIM BIIKOJIBHOM OUOIHOTEKE. DK3EMILIAP, MPEAaraeMblil 17151 3aMEHBI,
JOJKEH OBITBLIETIBIM, aKKYPATHBIM, U3/IAHHBIM B ITOCIIEHUE 5 JIET;

2.31. Yuratenu, Hapymuiue [IpaBuna nonps3oBaHus OMOGIMOTEKOM, MOTYT OBITH
JIMILIEHBI TTpaBa MOJIb30BaHMUS HAa CPOK, YCTAHOBICHHON OMOIMOTEKOH. 3a 0coObIe
HapyLIeHUs, IPEyCMOTPEHHBIE IEHCTBYIOIIUM 3aKOHOAATEICTBOM, YUTATEIH
HECYT aJIMHHHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTb.

2.32. Ilo ucreueHnu cpoka 00y4eHUs UM padOThI B IIKOJIE YUTATEIN 00sI3aHbI
BEPHYTH B3AThIE B OMOIMOTEKE KHUTH. JIMuHOE Aeno oOy4daronierocss 1 00X0IHON
JUCT pabOTHHUKA MO UCTEUEHUH CpoKa 00ydeHus: Win paboThl B IKoJE 03
COOTBETCTBYIOIIEH TOMETKH O BO3BPATE BCEX KHUT, B3ATHIX B OMOINOTEKE, HE
BBIJIAIOTCA.

3. Ilopsiaok NMoJIb30BaHMsI OMOJIMOTEKOM

3.1. OOyyaromuecs MIKOJIbI 3aMKUCHIBAIOTCS B OMOIMOTEKY B MHAMBUAYaJIbHOM
NOpSZIKE B COOTBETCTBUH CO CIMCKaMU KiaccoB. [lepconarn mkosl
3aIMCHIBAIOTCS TPY HAIMYUH MacIopTa.

3.2. Ha xaxoro ynuTaTess 3aMoJIHIeTCs] YATATeIbCKU PopMyIisap
yCTaHOBJICHHOT000pa3na. dopmyrsap unrarens sBIIeTCs TOKYMEHTOM,
YAOCTOBEPSIOMUM (DAKT UAATy BbIAAUN

3.3. Ilpu 3anucu B OMOIMOTEKY YUTATETh JOJIKEH ObITh 03HakomiieH ¢ [IpaBunamu
MOJIb30BaHUsT OMOIMOTEKON U TTOATBEPAUTE 00513aTEIILCTBO UX BBHITIOJHCHHS

CBOEH MOJNUCHIO B (pOopMyJIsipe unTaTes.

3.4. Ha nom 1OKyMEHTHI BBIJAIOTCA YhTaTENSIM CpokoM Hal4 nueit. KomnuecTBo
HK3EMIUISIPOB, BBIJJAHHBIX €AMHOBPEMEHHO ( HE CUunTast y4eOHUKOB), HE JOJIKHO
MPEBBIIATH TPEX.

3.5. I[lepunoanyeckue n3gaHus BbIJAIOTCS Ha 7 THEH.

3.6. Cpok MoJjib30BaHUS MOKET OBITh MTPOJIJICH, €CIIM Ha JJAHHBINA JJOKYMEHT

HET CIIpOca CO CTOPOHBI IPYIUX YUTATEIIEH.



3.7. YuebHas1, MeToIMYeCcKast InTepaTypa BbIIAECTCS YATATEISAM Ha CPOK 00yUeHUs
BCOOTBETCTBUU C TIPOrpaMMoii ( C 00s3aTeIbHON TIEpeperucTpamreii B Haqase ,
KOHIIey4eOHOTO T0o/1a). JIuTepaTypHbIe MPON3BENCHUS, U3yYaeMbIC TT0 TTPOTrpaMme
HaypoKax, BbIIAIOTCS HA CPOK B COOTBETCTBUU C IPOTrpaMMOM U3YUECHHUS.

3.8. Ilpu nosy4yeHUn KHUTH YUTATENM 00S13aHbI paclucaTbes B GopMyIsipe
yUTaTeNA3a KaXKIYyI0 MOJyYeHHYIO KHUTY, B3SITYIO B II0JIb30BaHUE.

3.9. Ilpu Bo3BpaIeHny KHUT pabOTHUK OMOIMOTEKHN 00s3aH pacucaThCs B
bopMyJIsipe YuTaTeINs MPOTHUB KaX0W BO3pAIIEHHON B OMOJIMOTEKY KHUTY
3.10. Oyepennas BbIa4a JOKYMEHTOB U3 (oHAa OMOINOTEKH

YUTATEIO0 NPOU3BOAUTCS TOJBKO MOCIE BO3BpATa B3SIThIX UM paHEeE,

CPOK IOJIb30BAHUSI KOTOPHIMH UCTEK.

3.11. Penkue u 1iIeHHbIE KHUTH, allbOOMBI, € IMHCTBEHHBIEC SK3EMILISIPHI
CIIPaBOYHBIXU3JJAaHUMN, & TAKKE JICKTPOHHBIE HOCUTEIN UHGOPMAIIMU HA JIOM HE
BBIJAIOTCSI.

IMopsiaok moJIb30BAHNS YU TAJIbHBIM 32JI0M

3.12. Koan4ecTBO KHUT, BbIJJaBaeMO€ /1JIsl pa0OThl B YUTATIBLHOM 3aJie, HE
OTPaHUYNBACTCS;

3.13. 3anpeiaeTcss BBIHOCUTh KHUTH U3 YUTAJIIBHOTO 3aj1a B IOMEIICHUS IITIKOJIBI;

3.14. lonyckaeTcsi, 10 JOTOBOPEHHOCTH C paOOTHUKOM OMOIMOTEKH, OpaTh Ha
JOMKHHTH, TIpeJHA3HAYCHHBIE JIJIs1 pa0O0Thl B YUTAILHOM 3aJI€, IPU yCIOBUH, YTO
ATUKHUTHU OYyT B3ATHI MIEPE]l 3aKPhITUEM OMOJIMOTEKU U BO3BPAIIIEHBI HA
CJIeIYIONTUIICH K MOMEHTY Hauaja paboTsl OMOINOTEKH;

IHopsinok padoThl ¢ KOMIBIOTEPOM, PACIOJI0KEHHBIM B OU0JINOTEKE:

3.15. PaGoTa ¢ KOMITBIOTEPOM YUYaCTHHUKOB 00pa30BaTEILHOTO Mpoliecca
MIPOU3BOIUTCS B IPUCYTCTBUU COTPYIHUKA OMOIMOTEKH;

3.16. Pa3pemiaercs paboTa 3a OJJHUM NEPCOHAIBHBIM KOMITBIOTEPOM HE O0Jiee IBYX
YEJI0BEK OJJHOBPEMEHHO;

3.17. Ilonp3oBatesib UMEET IPaBo pabOTaTh C HETPATUIIMOHHBIM HOCUTEIEM
uH(OpMAITUH TIOCIIe TPEABAPUTEITLHOTO TECTUPOBAHUS €r0 PAOOTHUKOM
OMOJIMOTEKH;

3.18. 1o BceM Bompocam noucka uHpopmanuu B HTepHETE M0JIb30BaTENb
JOJDKEHOOpaIaThes K pabOTHUKY OMOJIMOTEKH; 3ampeliaeTcs: oOpalieHue K
pecypcamlIHTepHETa, IPEANONaralolMM OIIaTy U K pecypcaM, yKa3aHHbIM B
denepallbHOMCIIMCKE 3KCTPEMUCTCKOU JINTEPATYPBL.



3.19. PaGoTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEPKACHHBIM CAaHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSM.

4. IIpaBa pa0lOTHUKOB OUOJIMOTEKH:

4.1. HampaBisiTh YMTATEIIO0 HAIIOMUHAHUS O BO3BpATE KHUT, UCTIOJIb3YS JJAaHHBIE,
MIPEIOCTaBICHHBIC M TPHU 3aKCH B OMOINOTEKY (amapec, TenedoH | T.11.);

4.2. Onpenenartb pa3Mepbl KOMIIEHCAIUMH 3a yiiep0, MPUYUHEHHBIHN MOJb30BaTeIeM
OHNOINOTEKE;

4.3. JIumath mpaBa YATATENS MOJIb30BaThCs OMOINOTEKON TP HAPYIIICHUH
[IpaBwinonab30BaHus OUOINOTEKOM.

5. O0s13aHHOCTH COTPYAHUKOB OUOJIMOTEKH 10 00CIYKMBAHUIO YUTATEJIEH

5.1. CoznaBath U MOAJEPKUBATh KOM(MOPTHBIE YCIOBHS /1JIsl paOOThI MOJIb30BATEICHB
OHOIHOTEKE;

5.2. [IpoBoauTh B Hayase yueOHOro rojia €KeroJHy10 epeperucTpaluio YuTareiei;
5.3. O3nakomuthb yntatens ¢ [lpaBuiiamu noiab30BaHus OMOIMOTEKOM;

5.4. BeITh KOPPCKTHBIMHU U BCKIIMBBIMU C YHTATCIIAIMU, CO6J'II-0I[aTI> THIIHNHY,
YUCTOTYH IIOPAAOK B IIOMCIICHUAX 6I/I6JII/IOTCKI/I;

5.5.006cnyxuBaTh yhTATENEH B COOTBETCTBUU C [IpaBunamu noiab30BaHUs

OMOTMOTEKOM, KOTOPBIE JOJIKHBI OBITH PA3MEIIECHBI B JOCTYITHOM JIJIst
O3HAKOMJICHUSIMECTE, 00ECIIEYUTh OTIEPATUBHOE U KAU€CTBEHHOE 00CITy)KMBaHUE
YUTaTeNIel Cy4eTOM UX 3aIPOCOB U TOTPEOHOCTENH;

5.6. CoBepiiieHCTBOBaTh HH(OPMAIIMOHHO-O0MOIMorpaduueckoe 1 OMOIMOTEUHOE
oOCITy’>KMBaHHE MMOJIb30BaTEIEH;

5.7. OcymiecTBIATh YU€T, XpaHEHUE U UCIIOJIb30BaHNE HaXOASIIMXCs B (POHIax
JIOKYMEHTOB B COOTBETCTBHHU C JIEHCTBYIOIUM 3aKOHOJIATEIBLCTBOM, 00ECIEUYMBAThH
WX COXPAHHOCTb U PAIlMOHATILHOE UCTIOJIb30BAHHE;

5.8. PaccTaBisiTh KHUTH B TEUEHHE JIHS, €KEIHEBHO JI€NIaTh IPOBEPKY HA MIPEAMET
MPaBUILHOCTH PACCTAaHOBKU (POHTA;

5.9. Bectu yCTHYIO U HarJIsiIHYIO MacCOBO-UH(OPMAIIMOHHYIO padoTy:
OpPraHU30BbIBATh BHICTABKH JINTEPATYPhI, OnOmMorpadudeckue 0030phl,
JUTEpATypHBIC Beuepa, MPa3IHUKU U IPyTUe MEPOTIPUSTHSI,

5.10. 3HaKkOMUTh yUTaTENEH C OCHOBAaMU MH(OPMAIIMOHHON KYJIbTYpHI;

5.11. UadopmupoBath ynTaTeiieid 0 BCeX BHIAX MPEAOCTABIIEMbIX OHOIMOTEKON

yeuyr;



5.12. OGecneynTh YUTATENSAM BO3MOKHOCTh MOJI30BaThCSl BCEMU
UH(GOPMAIIMOHHBIMU pecypcaMu OMOIHOTEKH;

5.13. U3yuaTh noTpeOHOCTH YnTATEICH B MEYATHBIX U3JAHUSIX, TABATh MTOJHYIO
UHGOPMAIIUIO YUTATEISIM O HATMYUU IOKYMEHTOB B (DOH/I€, CUCTEMATUYECKU
MH()OPMUPOBATH YUTATENIEH O BHOBb MOCTYNMUBIINX JOKYMEHTAX;

5.14. ®opmupoBaTh GOH/BI B COOTBETCTBUU C 00pa30BaTEIbLHBIMU IPOrpaMMaMu
YUpEXKJICHUS, HHTEPECAMHU, TOTPEOHOCTSIMH U 3alPOCaAMH BCEX KaTETOpUid
M0JIb30BATEJNEH;

5.15. Oka3pIBaTh MOMOILb YUTATENSIM B BEIOOPE HEOOXOJIMMBIX TOKYMEHTOB;
5.16. [IpoBOAUTH 3aHATHUS IO OCHOBAM OMOIMOTEYHO-OMOIMOrpaduuecKux u
UH(POPMAIIMOHHBIX 3HAHHMA

5.17. IlpenocTaBiasiTh YATATENSIM BO3MOKHOCTh TIOJIb30BAaHUS KaTaJIOTaMH,
KapToTeKkaMu, ouOarorpagpuueckuMu U HTHPOPMAILMOHHBIMU MaTepHalaMu.

5.18. OGecmeunBaTh KOH(PUICHINATEHOCTh JAHHBIX O YUTATEIISIX OMOINOTEKH, UX
YUTATEIbCKUX 3aIPOCAX;

5.19. Ilpu BeIIaue U npremMe JOKYMEHTOB TIIATEIBLHO IPOCMATPUBATh UX HA
pEeIMETOOHAPYKEHUS KAaKUX-JIN0O 1e(DEKTOB U ClIeTaTh COOTBETCTBYIOIINE OTMETKH
IpU UXOOHAPYKEHUH Ha BbIIABAEMOM WJIM TIOJIy4a€MOM OT YUTATENS JOKYMEHTE;

5.20. ITpoBOANTH MEIKUM PEMOHT U CBOEBPEMEHHBIN MEPEIIET KHUT, PUBJIEKAs K
3TOM paboTe OMOJIMOTEUHBIN AKTUB U3 YYalIUXCs;

5.21. CuctemMaTH4ECKH CJIEIUTh 32 CBOCBPEMEHHBIM BO3BPATOM B OMOIMOTEKY
JIOKyMEHTOB U3 (hOH/A U 32 BRITIOJHEHUEM YuTaTessiMu [IpaBuit moib30BaHus
OHOTMOTEKO.

5.22. IlpyHUMATH MEPBI MO JTUKBUAAIMN YUTATEIBCKOUN 3aJJOJDKEHHOCTH B CITy4ae
HECBOEBPEMEHHOI'O BO3BpAaTa TOKYMEHTOB MOJIb30BATEIIEM,;

5.23. Ilocne ucTeueHus: CpoKa Moab30BaHusl JOKYMEHTaMU HAIIPABUTh U3BEIICHUE

HOJI30BATEJIO 110 ITOYTE MJIM COOOIIATh YATATEIIO 10 TeJIePOHY O
HE0OXOAMMOCTUUX BO3BpaTa B OMOJINOTEKY.

5.24. Cnenutsh 3a BBITIOTHEHUEM unuTatensiMu [IpaBum nosb30Banus OMOIUOTEKOM.



